DRAFT

NORTHEAST SCHOOL PARENT TEACHERS ORGANIZATION

BYLAWS

Article I - Name

The name of this association shall be the NORTHEAST SCHOOL PARENT-TEACHERS ORGANIZATION, Vernon, CT.

Article II - ARTICLES OF ORGANIZATION

The bylaws of this organization shall be deemed to be its articles of organization.

Article III – NONPROFIT PURPOSES
This corporation is organized for one or more of the purposes as specified in Section 501(c)(3) of the Internal Revenue Code.
The goals of the Northeast PTO shall be:


To promote the welfare of children and youth in home, school and community.


To secure adequate laws for the care and protection of children and youth.


To bring into closer relationship the home and the school so the parents and teachers 
may cooperate intelligently in the education of the child.


To develop between educators and the general public such united efforts and will secure 
for every child the highest advantages in physical, mental, and social education.


To sponsor fundraising and social activities for the benefit of the school.

Article IV - BASIC POLICIES
Section 1.
The objectives of the Northeast PTO shall be promoted through an educational program directed toward parents, teachers and the general public; shall be developed through conferences, committees and projects; and shall be governed and qualified by the basic policies set forth in this article.

Section 2. 
 This organization shall be nonsectarian and nonpartisan.

Section 3. 
 This organization shall seek neither to direct the administrative activities of the school nor to control its policies.

Section 4.
  This organization may cooperate with other organizations and agencies active in child welfare, such as conference groups or coordinating councils, provided its representatives make no commitments that bind the group it represents.

Section 5.
  This organization may conduct fund raisers and/or make its expenditures for students, alumni, parents and staff of Northeast School who have special situations, such as illnesses, deaths and cases involving extraordinary expenses.

Section 6. 
  “These rules may be suspended in accordance with Roberts Rules of Order, Revised, except where Roberts Rules of Order, Revised states otherwise.”

Section 7.  
In the event of dissolution of this organization, the assets of the organization shall be distributed for one or more of the exempt purposes specified in Sec. 500(c) (3) of the Internal Revenue Code of 1954 as from time-to-time amended.  They go to the Northeast activity fund.

Article V - FISCAL YEAR
Section 1. 
 The fiscal year of this organization shall run from September 1 of each year to August 30 of the succeeding year.

Section 2.  
Two (2) people count and initial all moneys coming in all year.

Section 3.
Procedure for Budget




a.
At the June meeting, announce the budget meeting for August.



b.
In August, the Executive Committee will meet to propose 





the budget for the coming year.




c.
At the August general PTO meeting, pass out a copy of





the proposed budget to members.




d.
At the September general PTO meeting, the budget is





discussed and voted on.

Section 4. 
 Treasurer’s reports, minutes, agendas, and committee reports shall be kept for seven (7) years.

Section 5.
Financial Policies – The general PTO will vote on all non-budget items over $100.00.  Any items in excess of $500.00 will be propsed at one meeting and voted on at the next meeting.
Article VI - MEMBERSHIP
Section 1.  
Any person interested in the goals of the Northeast PTO who is willing to uphold its basic policies and subscribe to its bylaws may become a member. 

Section 2.  
Membership shall be accepted at any time.  
Article VII - MEETINGS
Section 1. 
 Regular meetings of this organization shall be held monthly unless otherwise determined by the organization or by the executive committee.  Five days’ notice shall be given of change of date.

Section 2.  
Special meetings may be called by the President or by a majority of the executive committee, five days’ notice being given.

Section 3.  
The annual meeting shall be in June.

Section 4.  
Ten members shall constitute a quorum.  Official votes may not be taken without a quorum.  However, 10 votes are not required to carry a motion.

Section 5.  
The privilege of holding office, introducing motions, and voting shall be limited to members of the organization.

Article VIII - OFFICERS AND THEIR DUTIES

Section 1.  
The officers of this organization shall be a president, a vice-president, a secretary, a treasurer and a corresponding secretary.

Section 2.  
Officers shall be nominated in the month of May and elected by ballot annually in the month of June.  However, if there is but one nominee for any office, it shall be in order to move that the secretary cast the ballot electing the nominee for the organization.

Section 3.  
Officers shall assume their duties at the close of the school year in August and can serve for a term of one (1) year.  The treasurer shall serve no more than two (2) consecutive one year terms.  A one year break for the treasurer is required in between terms.  
Section 4.  
Only those who have consented to serve if elected shall be eligible for nomination, either by the committee or from the floor.

Section 5.  
A vacancy occurring in any office shall be filled for the unexpired term by a person elected by a majority vote of the remaining members of the executive committee, notice of such election having been given.  In case a vacancy occurs in the office of president, the vice president shall serve notice of the election.

Section 6.
The executive committee shall not be personally liable for the debts, liabilities, or other obligations of the corporation.

Section 7.
The executive committee and officers of the corporation shall be indemnified by the corporation to the fullest extent permissible under the laws of this state.

Article IX - DUTIES OF OFFICERS

Section 1.  
A president shall preside at all meetings of the organization and of the executive committee; shall perform such other duties as may be prescribed in these bylaws or assigned to him by the organization or the executive committee and shall coordinate the work of the officers and committees in order that the goals may be promoted.  A president shall also co-sign all treasury checks.

Section 2.  
The vice-president shall act as aide to the president and shall perform the duties of the president in the absence or inability of that officer to perform.  The vice-president will be in charge of receiving duplicate deposit slips and verifying figures with committee chairperson(s).

Section 3.  
The secretary shall keep a current record of all meetings of the organization and of the executive committee and shall perform such other duties as may be prescribed to him or her.  The corresponding secretary shall take and answer all correspondence to the organization.

Section 4. 
 The treasurer shall receive all moneys of the organization; shall keep an accurate record of receipts and expenditures; and shall pay out funds in accordance with the approved budget as authorized by the organization.  The treasurer shall present a financial statement at every meeting of the organization and at other times when required by the executive committee and shall make a full report at the annual meetings.  The treasurer’s accounts shall be audited annually be the auditing committee by May 15th.  All treasurer’s accounts and records shall be turned over to the incoming treasurer at the August meeting.  The treasurer shall not hold any other office or chair or co-chair any other committee where monetary transactions are required.  After every three meetings, the PTO treasury balance will be verified and initialed by two officers (not the president or treasurer).  Copies of all statements must be submitted at this time.  If a treasurer’s report has not been submitted for two consecutive months, the books will immediately be audited.

Section 5.  
The auditing committee shall consist of the vice-president and two (2) members of the general PTO at large.  The treasurer shall be available for clarification, if necessary.  The actual procedure for auditing the books are as follows:


1.  Pick two (2) random months.


2.  Make sure two (2) signatures are on each check.


3.  There must be proper signatures and all dates on checks must agree with the books.

4.  Check endorsements; are they OK?


5.  Look at final accounting of one (1) event during these two (2) random months.
       
     Check receipt and bank statements on these events.
Section 6.
  There will be no compensation for any services rendered at any PTO function by any person affiliated with Northeast School in any capacity.

Section 7. 
The power to form special committees and appoint their members rests with the organization.

Section 8.  
The president shall, while in office, be an ex-officio member of all committees, except the nominating committee.

Section 9.  
All officers shall a) perform all duties prescribed in the parliamentrary authority in addition to those outlined in these bylaws and to those assigned from time to time and b) deliver to their successors all official material at the meeting of the joint boards in August.

Article X - EXECUTIVE COMMITTEE

Section 1. 
 The executive committee shall consist of the officers for the organization, the chairperson(s) of committees, the teacher representatives and the principal of the school or his/her representative.

Section 2.  
The two teacher representatives should serve for a one-year term.

Section 3.  
The duties of the Executive Committee shall be a) to transact necessary business in the intervals between organization meetings and such other business as may be referred to it by the organization; b) to present a report at the regular meetings of the organization; c) to prepare and submit to the organization for approval a budget for the fiscal year; and d) to approve routine bills within the limits of the budget; e) to approve non-budgetary items not to exceed $100.  In unusual circumstances, The Executive Committee may vote to approve payment of a bill which might otherwise fall under a personal expense reimbursement as a legitimate expense for that program.  However, as an exception to the above general policy, request for approval of any request of this nature must be submitted to the Executive Committee and voted on before the expense is incurred.  It is understood that such exceptions will be rare.

Article XI - COMMITTEES

Section 1. 
 There shall be such committees created by the executive board as may be required to promote the objects and interests of the organization.  The chairpersons of the committees shall be selected at the annual meeting.  Their term of office can be up to 3 years.  
Section 2. 
 Chairpersons of all committees shall present plans of work to the executive committee, and no work shall be undertaken without the approval of the executive committee.  A report on expenditures and income for each function shall be submitted to the treasurer and vice-president.  All returned checks and bank fees are the responsibility of the building administrator to collect and file.

Section 3. 
 Only the direct expenses associated with the specific program/event shall be reimbursed.  It does NOT include reimbursement of personal expenses.

Section 4.  
Officer and committee vacancies will be announced at the April meeting for the following year.  Nominations will be made at the May meeting followed by voting at the annual meeting in June.
.

Article XII – PARLIAMENTARY AUTHORITY
When necessary, ROBERTS RULES OF ORDER, Revised shall govern this organization.

Article XIII – IRC 501(c)(3) TAX EXEMPTION PROVISIONS
Section 1.
Limitations on activities.  No substantial part of the activities of this corporation shall be the carrying on of propaganda, or otherwise attempting to influence legislation(except as otherwise provided by section 501(h) of the Internal Revenue Code, and this corporation shall not participate in, or intervene in any political campaign on behalf of, or in opposition to, any candidate for public office.

Not withstanding any other provisions of these bylaws, this corporation shall not carry on any activities not permitted to be carried on by a corporation exempt from federal income tax under section 501(c)(3) of the Internal Revenue Code.

Section 2.
Prohibition against private inurement(insider benefits).  No part of the net earnings of this corporation shall inure to the benefit of, or be distributable to , its members, directors officers or other private persons, except that the corporation shall be authorized and empowered to pay reasonable compensation for services rendered and to make payments and distributions in furtherance of the purposes of this corporation.

Article XIV --AMENDENTS
Section 1.
These bylaws may be amended at any regular meeting of the organization by  two-thirds vote of the members present and voting; provided notice of the proposed amendment shall have been given at the previous meeting.
Section 2.
A committee may be appointed to submit a revised set of bylaws as a substitute of these bylaws only by a majority vote of the organization, or by a two-thirds vote of the Executive Committee.  The procedure of action on amendments in Section 1 should be followed.
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